
                   
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Ysgol Brychdyn/Broughton Primary 

A Guide to Attendance 

Is it really serious for children to be in school?  Yes! 

A child has 90% attendance. 

Sounds good doesn’t it?      But is it? 

90% Attendance =1/2 DAY MISSED EACH WEEK! 

90% Attendance = ALMOST 4 WHOLE WEEKS OF LESSONS MISSED 

EACH YEAR 

They will fall behind in his learning. Not being at school seriously damages 

a child’s learning. 

Did you know? 

• Going to school regularly is important to your child’s future. Children 

who miss school frequently fall behind in their work and do less well in 

exams. 

• There are only 39 teaching weeks in the school year. 

• Missing 6 days a term every year, is the same as missing one whole 

school year! 

This leaflet aims to give you some information about attendance and its 

importance. Attendance is vitally important to a long and successful 

education and indeed career. We have very clear responsibilities as a 

school to ensure children are attending regularly. This leaflet is aimed at 

ensuring you are aware of the benefits and also the associated issues of 

attending and not attending school. 



                   

DAYS OFF ADD UP TO LOST LEARNING 

100%  

Attendance 

0 weeks missed of learning Best chance of success. 

Well Done! 

95%  

Attendance 

1 week, 4 days of learning 

missed 

90%  

Attendance 

3 weeks, 4 days of learning 

missed 

Poor attendance 

85%  

Attendance 

5 weeks, 3 days of learning 

missed 

80%  

Attendance 

7 weeks, 3 days of learning 

missed 

Very poor attendance 

75%  

Attendance 

9 weeks, 1 day of learning 

missed 

 

 

 

 

 

 

 

Please help us to help you: 

• Make medical/dental appointments afterschool or in the holidays 

• Take family holidays in school breaks 

• ALWAYS let us know if your child is absent 

• If your child is ill, phone the school before 10am on their FIRST day 

of absence 

WE CAN’T TEACH CHILDREN IF THEY ARE NOT HERE! 



                   

 

 

 

 

 

 

 

 

 

 

 

Over the coming weeks and months Attendance will be rigorously monitored. We 

have a duty of care to all children and a responsibility to make sure they are 

attending school. Agencies work with us to ensure you receive support if needed 

or to make sure a child is brought into school and attends regularly.  

If you receive letter 1 this is an awareness raising letter to let you know that it 

is lower than 95% 

If you receive Letter 2, this is due to the fact that there has been NO 

improvement since Letter 1. This also means you have to provide evidence for 

the absence ie- picture of doctors surgery, note from doctor, etc. 

If you receive Letter 3 this will be managed with the Local Authority and you 

are at risk of a fine if attendance is not improved quickly. This will involve an 

attendance meeting with the Headteacher. 

If you need any further guidance or support, please do not hesitate 

to contact Mr Tennant (Headteacher) or any class teacher 

Why Children should be on time for school 

• Your child will be calm and ready to begin learning 

• They will not miss registration 

• They will miss the start of the lesson 

• They will not miss any important announcements made during 

registration time 

• They will not disrupt the other children or staff in the class 

• They will be given the best opportunity to succeed 

 

Don’t forget school starts  at 8.55 am every morning! 



                   

You can see the flowchart below that explains how the Local 

Authority supports school with attendance. 

Schools Process Map 1 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

School complete graduated steps as stated in 

FCC Attendance Policy  

School to issue Letters 1, 2 and 3  

(Request for substantive evidence) 

 

Home Visits to take place by ESO / EWO 

Attendance Meeting with EWO – recorded as 

minutes or attendance contract by school. 

 

Secondary Schools 

To discuss with allocated school 

based EWO/ESW 

 

No improvement and unauthorised absence being 

recorded 

 

                  Headteacher can complete application for FPN.  

       FPN letter 4 sent home by school informing Parents of FPN application. 

                           See FCC FPN Code of Conduct. 

If this is a second FPN request in the same school year - EWO must 

proceed directly to Parental Prosecution 

 

 

Primary Schools 

To discuss with allocated school 

ESO 
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